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Roles and Responsibilities

Club Support Guide swimireland.ie

Each Swim Ireland club is required to appoint a club member to
the role of Club Children’s Officer.

Being the Club Children’s Officer means you are part of helping
young people have a voice in the club.

It is recommended that the Club Children’s Officer has flexible
availability if young people wish to speak or meet them.

The time commitment of this role varies, but can be dependent on
the size of the club.

The Club Children’s Officer role can improve skills that can be
used in future and current employment.  

The Club Children’s Officer works with other volunteers to make
the club a success and sets a positive example to young people in
your club.

Volunteering in the role of Club Children’s Officer provides the
opportunity to meet new people and provide support for the club.

Introduction
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Ensure the club, coaching staff and the
committee considers a safe child centred
environment for activities and
undertakings.

Comply with Swim Ireland recruitment
policy.

Advocate for safeguarding policies within
the club.

Responsibilities of Club Children’s Officer

Voice for young people in the club, co-ordinating opportunities
for young people to express views and opinions.

Designated Liaison Person (DLP) for the club, responsible for
reporting concerns, disclosures or allegations of abuse to the
statutory authorities

Ensure young people in the club know
how to contact a CCO

Ensure young people are treated fairly
and with equity.

Assist the committee with the Child
Safeguarding Statement and Risk
Assessment.
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Appointed as an active member of the club
committee with one vote; the Lead CCO 

The CCO responsibilities as above

Lead responsibility for the Child Safeguarding Statement and the
Risk Assessment documents to ensure the  club completes this
regularly and on time.

Responsibilities of Lead Club Children’s Officer

Attend club committee meetings

Excellent communication skills

Respects confidentiality

Welcoming

Comfortable interacting with
young people

Recommended Skills



Neutral/unbiased view

Knowledge of needs/rights

Confident

Empathetic

Requirements

Digital Pass - Committee Member

Attend relevant training for role including.

Online Module - Effective Committees

Online Module - Effective Meetings

Attend Club development days and live webinars

Signed code of conduct

Club Children’s Officer Forums
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