Roles and Responsibilities

Introduction
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The role of the Club Education Officer is to manage the education
needs of the club.

It is recommended that any member wishing to act in this role
understands the available education pathways and roles within
the club.

The time commitment of this role varies, but can be dependent on
the size of the club.

This is a good introductory role for individuals looking to start on
the committee.

The Club Education Officer role can improve skills that can be
used in future and current employment. For example the
management of other volunteers.

Volunteering in the role of Club Education Officer provides the
opportunity to meet new people and provide support for the
club.

The Club Education Officer should set a positive example and
work with other volunteers to make the club a success.
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Responsibilities of Club Education Officer

O( Comply with Swim Ireland recruitment
policy.

Manage a training database for all

</’ coaches, committee members and

volunteers in the club.

Understand Safeguarding, training

((’ and Register of Aquatic Professionals

requirements.

Ensure Safeguarding, training and
Register of Aquatic Professional

<(’ requirements are met and maintained
by all club members holding arole in
‘ the club (3-4 year plan).
v Work with head coach and club

O( development officer to ensure a
training and development planisin

place.

Liaise with club treasurer and

<(’ committee to ensure a training budget

is in place on an annual basis.

Club Education Officer

O( Liaise with Swim Ireland Clubs
Support Officer as needed.
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Plan and organise in-house courses as

((’ required with 60 days’ notice given to Swim
Ireland to facilitate appointment of tutors. I P

O( Seek out relevant courses/workshops - -
for the club.

O( Promote courses and recruit
participants from within the club.
Provide support to coaches/teachers to

((’ access CPDs and annually register on

the Register of Aquatic Professionals.

Recommended Skills

Good organisation skills
Good planning skills

Respects confidentiality

QPOK

Club Education Officer

Approachable

Good IT skills

Excellent communication skills
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Requirements

A Digital Pass - Committee Member

A Signed code of conduct

Attend relevant training for role including.

@® Online Module - Effective Committees
@ Online Module - Effective Meetings

A Attend Club development days and live webinars

Club Education Officer
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