Adding Roles to Club Member
Profiles

Step 1

Click on the link below and log in using your JustGo log in details
JustGo sign in page.

Step 2

Once logged in, click on the three little lines in the top-left corner of the
screen, as shown circled in red in the image below.
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https://swimireland.justgo.com/Account.mvc/SignIn

Adding Roles to Club Member
Profiles

Step 3

A menu will pop out, scroll to the bottom of the menu until you find the
button as shown in the image below and click it.
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Step 4

This will bring you to your club profile, similar to the one shown in the image
below.

Click on Club Members, as shown circled in red in the image below to access
the members of your club.
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Step 5

Search for the member you wish to add a role to by typing their name in the
search bar and clicking on the button labelled Search
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Step 6

Click on the view profile button as shown circled in red in the image below, to
open the member’s profile.
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Step 7

Click on the button labelled Club Role, as shown circled in red in the image
below.

% Club Profile

Y CLUB PROFILE ‘ CLUB DETAILS 18: CLUB MEMBERS &8 CLUB AFFILIATION H CREDENTIALS H FAMILIES

o - ™
| Back To Members )
M vy

Basic Details
Review and update your personal details

Samantha Kenny

samanthakenny@swimireland.ie

[ Female
Go To Membership »

I Basic Details

( Club Role

onar vetails

0867765901
I Credentials

Club Support Guide swimireland.ie




Adding Roles to Club Member
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Step 8

This will bring you to the option to update the role a club member is assigned
in the system. Click on the yellow button labelled Update Roles. Itis shown
circled in red in the image below.
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Adding Roles to Club Member
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Step 9

The various roles that can be held within a club will appear on the screen.

The roles can be selected by clicking on the boxes beside each of the listed
roles as shown in the image below by the blue arrows.
Multiple roles can be selected.
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Step 10

Once the various roles have been selected click on the save button shown in
the image below circled in red
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Once the Save button has been clicked, the club member role will be updated
and they will now be assigned that role in the system going forward.
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