Adding a new member to JustGo

Step 1

Click on the link below and log in using your JustGo log in details
JustGo sign in page

Step 2

Once logged in, click on the three little lines in the top-left corner of the
screen, as shown circled in red in the image below.
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https://swimireland.justgo.com/Account.mvc/SignIn

Adding a new member to JustGo

Step 3

A menu will pop out, scroll to the bottom of the menu, locate the button
shown in the image below and click it.

*

Club Profile

Step 4

This will bring you to your club profile, similar to the one shown in the image
below.

Click on Club Members, shown circled in red in the image below to access the
members of your club.
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Adding a new member to JustGo

Step 5

This will bring you to the club membership section of the profile. If you
click on the button labelled Add new member, shown circled in red, this
allows you to create a new membership profile for any club members who
do not currently have an existing Swim Ireland profile.
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Adding a new member to JustGo

Step 6

A new section will appear on the right-hand side of the screen. Fillin the
details for the new member, be sure to scroll down while entering the
required details and click continue at the bottom of the screen as shown in
the image below on the right.
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On completion of step 6, the new member will now appear under the club
members section of the club profile.
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