Vetting NVB application
Process

Step 1

Click on the link below and log in using your JustGo log in details JustGo sign in

page.
JustGo Login Page

Step 2

Once logged in, click on the three little lines in the top-left corner of the screen,
as shown circled in red in the image below.

= MENU MY PROFILE MEMBERSHIP  EVENTS & COURSES  SHOP  REWARDS

—
& MY PROFILE
PROFILE MEMBER DETAILS MEMBERSHIP
|
Al

BASIC DETAILS

SAMANTHA KENNY
Competitive Swimming . .
[ ] Review and update your personal details
= samanthakenny@swimireland.ie 2 Samantha Kenny
o 0867765901

» samanthakenny@swimireland.ie

9
e — | 2 Female
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https://swimireland.justgo.com/Account.mvc/SignIn

Vetting NVB application
Process

Step 3

A menu will pop out, scroll to the bottom of the menu, locate the tile shown in
the image below and click it.

Step 4

This will bring you to your vetting application section.

On completion of the online application, you will be required to download your
application form, enclose copies of your identification documentation with the
fully completed application form and send the completed application form and
copies of your identification to the address below:

Swim Ireland Vetting
ISHQ
Blanchardstown
Dublin

D15 DY62

To start your vetting application please click on button marked NVB Application
shown circled in red in the image below.

Add Disclosure Application
Samantha Kenny
Competitive Swimming
1 Aug 2028
. e D

dication ID Mernibes |0 Surrare Disclasure Type Status B

005850 Kenmy Garda Complete e.
1 mm‘ : e.
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Vetting NVB application

Process

Step 5

This will bring you to the vetting application form.
Check the Swim Ireland number on the application is your Swim Ireland number.
It is shown circled in red in the image below.

It is vital that this is correct and the Swim Ireland number of other family
members is not used.

If you notice the number is incorrect, please sign out and log back in with the
correct profile.

If you do not have a Swim Ireland number, please create a Swim Ireland profile.
For information on this process, please consult the guide on the Club Resources
page of the Swim Ireland website.

Add Disclosure Application

Disclosure Application Process @
@ Big to Disclosure Application Process
" S mnary
Type of application: Club ¥
E My Details
Specify Other

* Club Name

S| Membership Number

Swim Ireland

12345678

First name Samantha Iialion' 03/12/2025 ]
Middle name(s) | | osteofmith  01/01/1990 £
Surname Kenny * Telephone No 0867765901 *
Email Address  samanthakenny@swimireland.ie *
Address Irish Sports HQ *

National Sports Campus *
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY62 * Country: Ireland *

postcode

Positions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Positions O Youth Committeg O Youth Teacher O S1afl working with youth *

Member

O Club Childrens Officer [ Youth Tutor O Youth Lifeguard

O Person On Duty O Youth Team Manager 0 Voluneer working with
supervising childeen (see youth
note 1)

O Youth Coach O Youth Official O Other role working wilh

children

*Note 1: Vetting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 6

Continue checking the details on the application.

Any details that are incorrect, please go to the “My Profile” section of JustGo and
correct the details on your Swim Ireland profile.

Select the application type by clicking on the arrow circled in red in the image
below.

If it is a club application fill in the name of the club you are a member of, otherwise
leave this blank.

Add Disclosure Application

Disclosure Application Process
Disclosure Application Process

LA,

Type of application: | @
@ My Details r——
Specify Other Club
Courge attendes
Other- i
* Club Name apachy

51 Membership Number [ 12345678

. Date Of A
First name Samantha * Application: 03/12/2025 H
Middle name(s) 12345678 Date of Birth 01/01/19%0 [ %
Surname Kenny * Telephone No 0867765901 *

Email Address  samanthakenny@swimireland,ie *

Address Irish Sports HQ *

National Sports Campus L]
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY&2 L Country: Ireland *
postcode

Positions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Positions 0O Youth Committee O Youth Teacher O Stafi working with youth *
i Member
O Club Childrens Officer [0 Youth Tulor O Yowh Lifeguard
O Person On Duly O Youth Team Manager O Vaolunteer working with
supervising children (see youth
note 1)
D Youth Coach O Youth Official O Other role working with
children

*Mote 1: Wetting is required for Person on Duty supervising children where duty occurs two or mare times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application

Process

Step 7

The name on the application form should be the name shown on the
photographic ID.

If there is a middle name displayed on the photographic ID, please include the
middle name on your application. If there is no middle name displayed, please
leave this blank.

Please ensure the name is correctly spelt and is the full name as shown on the ID
as if this is incorrect, the application will be rejected.

Add Disclosure Application

) Disclosure Application Process m
Back to Disclosure Application Process

e Summary

Type of application: Club ¥
E My Details
Specify Other |
* Club Name Swim Ireland

|

Date Of
Apglieation: 03/12/2025 =

Sl Membership Numbej

Middle narjili(s) || Date of Birth  01/01/1990 ]

Telephene No 0867765901 *

Email Address

Address Irish Sports HQ *
Mational Sports Campus x
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY62 * Country: Ireland *
postcode
Positions/training courses applying for (tick all that apply = see vetting policy for specified roles):
Positions O Youth Committee O Youth Teacher O Staff working with youth i
Member
O Club Childrens Officer (O Youth Tutor O Youth Lifeguard
O Person On Duty O Youth Team Manager O Volunteer working with
supervising children (see youlh
note 1)
O Youth Coach O *Youth Official O Other role working with

children

*Note 1: Vetting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application

Process

Step 8

Please check the Date of Birth information, shown circled in red in the image
below, This information must be the same information on the photographic ID or
the application will be rejected.

The Date of Application does not need to be amended, Please leave this
information as it is inputted on the application by default.

Add Disclosure Application

-~ Disclosure Application Process
Back to Disclosure Application Process

2 Summary
Type of application: Club
E My Details
Specify Other ‘

* Club Name Swim Ireland

«

§1 Membership Number 12345678 ‘

First name Samantha ® E:;igztian:
Middle name(s) || Date of Birth
Surname Kenny * Telephone No
Email Address 7samanthakenny@swimireland.ter *
Address Irish Sports HQ *
Mational Sports Campus *
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY62 * Country: Ireland *

postcode

Positions/training courses applying for (tick all that apply = see vetting policy for specified roles):

Positions O Youth Committee O Youth Teacher O Staff working with youth *

Member

O Club Childrens Officer O Youth Tutor O Youth Lifeguard

0O Person On Duty O Youth Team Manager O Volunteer working with
supervising children (see youth
note 1)

O Youth Coach O Youth Official O Other role working with

children

*Note 1: Vetting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application

Process

Step 9

The Phone number shown circled in red in the image below should be a phone
number that you can currently be contacted on should there be any queries with
your vetting application.

Add Disclosure Application

-~ Disclosure Application Process m
Back to Disclosure Application Process

. Summary
Type of application: Club
E My Details
Specify Other ‘

* Club Name Swim Ireland

«

51 Membership Number 12345678 ‘

Date Of
Application:

Middle name(s) || Dateof Bith  01/01/1990 E]™

Surname Kenny *  Telephone No ‘ 0867765901 ’ *

Email Address  samanthakenny@swimireland.ie *

First name Samantha * 03/12025 A

Address Irish Sports HQ *

Mational Sports Campus *
Town: Blanchardstown *  County: Dublin 15 -
Current D15 DY62 * Country: Ireland *
postcode

Positions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Positions O Youth Commillee O Youth Teacher O Stall working with youth *

Member

O Club Childrens Officer O Youth Tutor O Youth Lifeguard

O Person On Duty O Youth Team Manager O Volunteer working with
supervising children (see youth
note 1)

O Youth Coach O Youth Official O Other role working with

children

*Note 1: Vetting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 10

The email address shown circled in red in the image below, must be an email
address that the applicant has access to.

The National Vetting Bureau will send an invite to continue the process through
their portal to this email address.

If this email address is incorrect, the invite will not be received and the
application will not be able to be completed.

Add Disclosure Application

Disclosure Application Process m

Back to Disclosure Application Process

n Summary
Type of application: Club
E My Details
Specify Other |

* Club Name Swim Ireland

«

51 Membership Mumber 12345678 |

First name Samantha + DateOf 03/12/2025 )

Application:

Middle name(s) || ‘ Dateof Birth  01/01/1990 @ %

Kenny * Telephone No 0867765901 *

ress samanthakenny@swimirelange*

Irish Sports HQ *

MNational Sports Campus *
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY62 * Country: Ireland *

posteode

Positions/training courses applying for (tick all that apply = see vetting policy for specified roles):

Positions O Youth Comrmitlee D Youth Teacher O Staff working with youth *

Member

O Club Childrens Officer O Youth Tutor O Youth Lifeguard

O Person On Duty O Youth Team Manager 0O Volunteer working with
supervising children (see youth
note 1)

O Youth Coach O Youth Official O Other role working with

children

*Note 1: Vetting is required for Person on Duty supervising children where duty occurs two or mare times ane
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 11

The Address shown in the image below by the red arrow, must be the same
address supplied on the proof of address. Please ensure all boxes are completed,
or the application process can not be progressed.

The proof of address should also match the name on the photographic ID and the
application form.

If the name and address on the proof of address does not match the name and
address on the application form, the application will be rejected.

Add Dizclosure Application

Disclosure Application Process m
Disclosure Application Process
Type of application: Club ¥
@ My Detaila
Specify Other
* Club Name Swim Ireland

1 Membership Number 12345678

First name Samantha * Date Of 03/12/2025 o
Application:

Middle name(s) || Date of Birth 01/071/1990 O

Surname Kenny * Telephone No 0867765901 *

Email Address  samanthakenny@swimireland.ie *

Address Irish Sports HQ he

National Sports Campus ®
Town: Blanchardstown * County: Dublin 15 *
Current D15 DY62 " Country: Ireland L

postcode

Paositions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Positions O Youth Commitles O Youth Teacher O Stafl werking with youth ®
Memiber
O Club Childrens Officer O Youth Tutor O Youth Lifeguard
Person On Dut Youth Team Manager Volunteer working with
¥ 3 0
supervising children (see youth
note 1)
O Youth Coach O Youth Official O Onher role working with
children

*Note 1: Welting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 12

Only select the positions you will be acting in, multiple positions can be selected.
Select the roles you are applying for by clicking on the small boxes shown circled
in red in the image below.

The Person on Duty role only applies to club members, if they are acting in this
role 2 or more times per week, do not select this role unless this is the case in
your club.

Staff working with youth and Lifeguard roles only apply to Swim Ireland
employees.

Add Disclosure Application

Disclosure Application Process @
Back to Disclosure Application Process

A\ Summary
Type of application; Club ¥
@ My Details
Specify Other

* Club Name Swim Ireland

S| Membership Number 12345678

First name Samantha »  DateOf 03/12/2025 K

Application:

Middle name(s) Date of Birth 01/01/1990 [ %
Surname Kenny * Telephone No 0867765901 *
Email Address  samanthakenny@swimireland.ie *
Address Irish Sports HQ *

MNational Sports Campus *
Town: Blanchardstown *  County: Dublin 15 *
Current D15 DY62 * Country: Ireland *

posteode

Positions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Posilions B Youth Committee O Youth Teacher O Staff working with youth *

Member
O Club Childrens Officer (O Youth Tutor O Youth Lifeguard
O Person On Duty & Youth Team Manager O Violunteer working with
supervising children (see youth
note 1)
uth Coach O Youth Official O Other role working with
children

*NolP|; Vetting is required for Person on Duty supervising children where duty occurs two or more times one
week on the application page.

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 13

Once all details have been checked and the appropriate positions selected,
please click on the next button, shown circled in red in the image below, to
continue the application process.

Add Disclosure Application

Disclosure Application Process
Disclosure Application Process

n U
Type of application: Club
@ My Details )
Specify Other |

* ' Club Name Swim Ireland

&«

51 Membership Number | 12345678

First name Samantha * Ea*e,m _03/12/2025 =
pplication:

Middle name(s) Date of Birth 01/01/1990 R

Surname Kenny * Telephone No 0867765901 *

Email Address | samanthakenny@swimireland.ie *

Address Irish Sports HQ »

Mational Sports Campus *
Town: Blanchardstown * County: Dublin 15 *
Current D1 5 D\ff62 * Country: Irejand *
postcode

Paositions/training courses applying for (tick all that apply - see vetting policy for specified roles):

Positions Youth Commitlee 0O Youth Teacher O Staff working with youth *

Member

O Club Childrens Officer O Youth Tutor O Youth Lifeguard

O Person On Duly Youth Team Manager O Volunteer working with
supervising children (see youlh
note 1)

Youlh Coach O Youth Official 0 Other role working with

children

*Mote 1: Vetting is required for Person on Duty supervising children where duty occurs two g more times one

week on the application page, I

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 14

This will bring you to the declaration screen.

Read the declaration and check the box shown circled in red in the image below,
to state you agree with the declaration.

Once this is done click on the submit application button shown by the orange
arrow in the image below.

Add Disclosure Application

@ Back to Submit Application

A% Summary

Under Sec 26(b) of the Mational Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to2016, it is an
E My Details offence to make a false statement for the purpose of obtaining a vetting disclosure

Declarations (all applicants must click agree before application can proceed)
_ « | have attached copies of my identification documents as required and shown the originalsto the person
* Declarations validating my identification
+ | agree to abide by Swim Ireland’s codes of conduct, safeguarding guidelines and rules
+ | have never been asked to leave a sporting crganisation
+ | have provided copies of the documentation to validate my identity as required
« | consent to the making of this application and to the disclosure of information by theNational Vetting Burea
to the Liaison Person pursuant to Section 13(4)(e) National VettingBureau (Children and Vulnerable Person
Acts 2012 to 2016

You are not legally entitled to take up any role or position requiring vetting until a decision is made by Swi
on the disclosure returned.
NB: A criminal record will not automatically bar applicants obtaining a position - all decisions arebased on the

rurrant Swim Iraland Vattina Dalicu Dlasea coo Swim Iraland Vattina Dalicu far ratantinn of infarmatinn

| confirm | have read and understand the above statements

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 15

A pop up window will appear.
If you are happy with your application and the details, click ok, shown circled in
red in the image below.

If you click no, your application will be cancelled and you will need to begin the
application process again.

i

Confirmation

Once the application is submitted you will no longer be able to change
any details. Are you sure you are ready to submit?

NO

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 16

On the next screen you will need to download your application to print and
continue the application process.
Click the download button shown circled in red in the image below.

Add Disclosure Application

@ Backito Please follow these steps to submit your vetting application:

[~ ary
e Summarn 1. Click the Download button to download your vetting form (2 pages)
2. Gather your ID requirements (see 1D Validation for NVB Vetting Applications)
My Details 3. Copy your ID documents
: 4, Take your original documents and copy documents to someone to validate your ID (see ID
Validation for NVB Vetting Applications)
5. Sign and date page 1 of the form in front of the 1D validator
ﬁm}wnlnad 6. The ID validator must answer all the questions on page 2 and must sign and date the form
7. The form, including the correctly completed ID validation and copies of your |D, must be sent to:

Vetting, Swim Ireland, ISHQ, National Sports Campus, Blanchardstown, Dublin D15 DY&62

Please note: You and the ID validator MUST physically sign the form. No printed or pasted signatures are
accepted by the National Vetting Bureau.

Please read ID Validation for NVE Vetting Applications. This document explains what ID is required and
who can validate your ID. If this is not completed correctly, your vetting application cannot proceed.

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 17

The vetting application will open in a new window and you will then be able to
print it.
It will look similar to the one below.

Your Ref:

Form NVB 1

Vetting Invitation

Section 1 - Personal Information

Under Sec 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, it is an
offence to make a false statement for the purpose of abtaining a vetting disclosure.

Forename(s): SAMANTHA

Middle
Name(s):

Surmame: KENNY
Date Of Birth: 01/01/1990
Emall Address: SAMANTHAKENNY@SWIMIRELAND.IE

Contact Number: 0867765901
Role Being Vetted For: YOUTH COMMITTEE MEMBER,YOUTH COACH,YOUTH TEAM MANAGER

Current Address:
Line1: IRISH SPORTS HQ
Line2: NATIONAL SPORTS CAMPUS
Line 3: SNUGHBOROUGH ROAD
Lline4: DUBLIN
Line 5: IRELAND
Eircode/Postcode:  DUBLIN 15

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 18

Once a copy of the form has been printed, on the printed copy, sign and date the
section shown by the red arrow in the image below.
The document must be physically signed by the applicant using a pen.

! Your Ref:

FormNVE 1

Vetting Invitation

Section 1 - Personal Information

Under Sec 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, it is an
offence to make a false statement for the purpose of obtaining a vetting disclosure.
Forename{s): SAMANTHA

Middle
Pa mve(s):

Sumame: KEMNNY
Date OF Birth: 01/01/1980
Emall Address: SAMANTHAKENNY@SWIMIRELAND.IE

Contact Number: QE8ETTESI01
Role Being Vetted For: YOUTH COMMITTEE MEMBER, YOUTH COACH,YOUTH TEAM MAMAGER

Current Address:
Line1: IRISH SPORTS HQ
Line2: NATIONAL SPORTS CAMPUS
Line3: SNUGHBOROUGH ROAD
Lined: DUBLIN
UneS: IRELAND
Eircode/Postcode: DUBLIN 15

Section 2 = Additional Information

Name OF Organisation: Swim Iretand Type of application CLUB

I have provided documentation to validate my identity as required and | consent to the making of this application and

o the disclesure of information by the National Vetting Bureau to the Lialsen Person pursuant to Section 13(4)(e) Natianal
Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016.

Please tick box to confirm | have read above declaration.

— oue: [T/ [T/ [TTT]

N

Vetting Guide swimireland.ie



Vetting NVB application
Process

Step 19

Gather the relevant documents required to validate the application form.
The list below shows the accepted documents for validation purposes.
Make copies of the documents to send in with the application form.

If applicant is aged 16 or 17 years old, please include a completed parental
consent form, which can be found by clicking on this link

Photographic Documents

Photo Identification — Documents accepted, must be in date

Passport from country of citizenship

Irish Driving Licence or Learner Permit (new credit card format only)

Irish Certificate of Naturalisation

National Identity Card (EU/EEA/Swiss Citizens)

Proof of Address Documents

Proof of Address — Documents accepted, dated within last 6 months

Category Document type

Credit Institutions Bank Statement from recognised bank (private money
lenders and Revolut are not accepted)

Building Society Statement

Credit Union Statement

Credit Union Passbhook

Utility Providers Utility Bill (i.e. gas, electricity, television, broadband,
waste, TV licence; insurance)
Mobile phone bills are not accepted

Government Bodies Correspondence from a government department

Local Authorities Letter from Local Council confirming residency

For applicants aged 16 or 17 years old

Birth certificate (in place of Part 1 documents)

Written statement by a school principal or an accredited third level institution confirming the applicant’s attendance
and address — dated within the last 6 months (in place of Part 2 documents)

Vettmg GUide swimireland.ie



https://swimireland.ie/wp-content/uploads/sites/2/2025/01/DOWNLOAD-Parent-Carer-Consent-Form.pdf

Vetting NVB application
Process

Step 20

Bring the list to an ID Validator and ask them to validate your ID and fill in the
back of the application form.
The list below show the relevant people who can act as an ID validator.

Club Members Non-Club Members
« Club Committee member « Swim Ireland appointed tutor
« Complaints & Disciplinary Officer « Swim Ireland Staff Member
« Club Children’s Officer + Peace Commissioner
+ Regional Children’s Officer « Doctor
« Head Coach « Solicitor

« Facility Manager

(Please note these people must hold this (Please note their contact details must
role on the membership system) be provided)

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 21

Ask the appropriate ID validator to complete the back page of the application
form using the relevant identification provided by the applicant.

The validator must fill in all sections, particularly the section regarding the
Document confirmation, highlighted below with the red arrow.

If the section is not correctly completed the application will be rejected.

FOR 1D VALIDATOR USE ONLY = Not to be complited by applicant

Identity Document Validation Form =" |
Section 1: Photographic 1D
E the phatographic document, being relied upon, current and not expined? [ 1ves [ Mo
B the photograph on the document a true likeness for the vetting subject? [ 1¥es [ INa
Is the phatagraph af high quality and dear? [ 1¥es [ INo
s the date of birth on the document maiching the date provided on the NVB1 Form? [1es [ INo
bk the name on the document exactly matching the name provided on the VB Form? [ 1¥es [ |Na
Section 2: Proof of Address
Is the address document dated within six months of the consent date? [ 1¥es [ Mo
b the address on the proof of address document matching the address provided enthe NVB1 | JYes | |No
Form?
b the vetting subject’s name inchuded on the proof of address documnt ? [ 1¥es [ Mo
& the document acceptable as proof of address document, as per identity Document [ 1¥es [ | Mo
Schedule?
Sectlon 3: NVB1 Form
E the NVB1 form dated and signed by the vetting subject? [ 1Yes [ INo
b the rofe accepted to be relevant work or activity? [ 1¥es [ | Mo
s the Consent Box ticked? [ 1fes [ IMo

Section 4: Decument Confirmation
I have physically seen and retained/lorwarded a copy of the following documents: (Please check all that apply)

Completed NVE1 Form (original) [ 1¥es [ INa
Phatographic ID dotument type: [ 1¥es [ JNo
Document Reference No.

Proof of address document type: [ 1¥es [ | Mo

I you have answered No to any of the above questions the vetting subject has not met the criteria to continue
with the vetting process

Sectlon 5: Validator Information
Validator's Name [PRINT NAME):

Validator's Signature:

Validator's Role:

Validator's Contact Number:

Date of Valdation:

Vetting Guide swimireland.ie




Vetting NVB application
Process

Step 22

Once the ID Validator has filled in all of the sections appropriately, they must
physically sign the form and fill in their details using a pen in the section
highlighted by the red arrow in the image below.

If this section is incorrectly completed, the application will be rejected.

FOR 1D VAUDATOR USE ONLY - Not to be completed by applicant
Identity Document Validation Form | Your Ret |

Section 1: Photoegraphic ID
ks the photographic document, being relied upon, current and not expired? [ 1¥es [ ]No
Is the photograph en the document a true likeness for the vetting subject? [ 1ves [ ]MNo
Is the photograph of high quality and clear? [ 1ves [ ]Mo
ks the date of birth on the document matching the date provided on the NVB1 Form? [ 1¥es [ |Mo
Is the name on the document exactly matching the name provided on the NVE1 Form? [ 1¥es [ ]No
Sectlon 2: Proof of Address
Is the address document dated within six months of the consent date? [ 1Y¥es [ INo
Is the address on the proof of address document matching the address provided onthe NVBL [ JYes [ [No
Form?
Is the vetting subject’s name included on the proof of address document ? [ 1¥es [ 1Mo
I the document acceplable as proof of address decument, as per Identity Decument [ 1¥es [ |No
Schedule?
Section 3: NVB1 Form
Is the NVB1 form dated and signed by the vetting subject? [ 1¥es []No
Is the role accepted to be relevant work or activity? [1¥es []No
ks the Consent Box ticked ? [ 1¥es [ |No
Section 4; Document Confirmation
I have physically seen and retained/forwarded a copy of the following documents: (Please check all that apply)
Completed NVB1 Form (priginal) [ 1¥es [ INo
Phatographic 1D decument type: [ 1¥es [ ]No
Document Reference No.
Proof of address document type: [ 1ves [ ]Mo
If you have answered Mo to any of the above questions the vetting subject has not met the criteria to continue
with the vetting process
Section 5: Validater Information
Walidator's Name (PRINT NAME):
Validator's Signature:
Validator's Role:
Validator's Contact Number:
Date of Validation:

Vetting Guide swimireland.ie




Vetting NVB application

Process

Step 23

Once the form has been fully completed.
Please post the form and copies of the relevant identification documents to the
following address:

Swim Ireland Vetting
ISHQ
Blanchardstown
Dublin

D15 DY62

Step 24

Once the form has been received by the Swim Ireland Vetting team, they will
continue to process the vetting application and the National Vetting Bureau will
send an invite link to the email address provided.

Applicants must follow the instructions in the emailed vetting invitation and
provide the information requested to continue their vetting application.

If any information is incorrectly provided, the vetting application will be refused.
Please ensure the correct countries are selected for all addresses and when
completing the online part of this application, the “Do you work with children?”
question should be answered with yes.

The vetting process can be delayed if any addresses on the application are
outside the EU.

All applicants should apply for vetting in a timely manner, to ensure the vetting
application process is completed and the credential is awarded to the profile if
appropriate by the date the vetting credential is required.

For further assistance, please check the following webpage:
www.swimireland.ie/vetting

Vettlng GUide swimireland.ie
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