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Click on the link below and log in using your JustGo log in details JustGo sign in
page.
JustGo Login Page

Step 1

Step 2

Once logged in, click on the three little lines in the top-left corner of the screen,
as shown circled in red in the image below.

https://swimireland.justgo.com/Account.mvc/SignIn
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Step 3
A menu will pop out, scroll to the bottom of the menu, locate the tile shown in
the image below and click it.

Step 4
This will bring you to your vetting application section.
On completion of the online application, you will be required to download your
application form, enclose copies of your identification documentation with the
fully completed application form and send the completed application form and
copies of your identification to the address below:

Swim Ireland Vetting
ISHQ
Blanchardstown
Dublin
D15 DY62

To start your vetting application please click on button marked NVB Application
shown circled in red in the image below.
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Step 5
This will bring you to the vetting application form. 
Check the Swim Ireland number on the application is your Swim Ireland number.
It is shown circled in red in the image below.
It is vital that this is correct and the Swim Ireland number of other family
members is not used.
If you notice the number is incorrect, please sign out and log back in with the
correct profile.
If you do not have a Swim Ireland number, please create a Swim Ireland profile.
For information on this process, please consult the guide on the Club Resources
page of the Swim Ireland website.

12345678
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Continue checking the details on the application.
Any details that are incorrect, please go to the “My Profile” section of JustGo and
correct the details on your Swim Ireland profile.
Select the application type by clicking on the arrow circled in red in the image
below.  
If it is a club application fill in the name of the club you are a member of, otherwise
leave this blank.

Step 6

12345678
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Step 7

The name on the application form should be the name shown on the
photographic ID.
If there is a middle name displayed on the photographic ID, please include the
middle name on your application. If there is no middle name displayed, please
leave this blank.
Please ensure the name is correctly spelt and is the full name as shown on the ID
as if this is incorrect, the application will be rejected.

12345678
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Step 8

Please check the Date of Birth information, shown circled in red in the image
below,  This information must be the same information on the photographic ID or
the application will be rejected.
The Date of Application does not need to be amended, Please leave this
information as it is inputted on the application by default.

12345678
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Step 9

The Phone number shown circled in red in the image below should be a phone
number that you can currently be contacted on should there be any queries with
your vetting application.

12345678
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Step 10
The email address shown circled in red in the image below, must be an email
address that the applicant has access to.
The National Vetting Bureau will send an invite to continue the process through
their portal to this email address.
If this email address is incorrect, the invite will not be received and the
application will not be able to be completed.
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Step 11
The Address shown in the image below by the red arrow, must be the same
address supplied on the proof of address.  Please ensure all boxes are completed,
or the application process can not be progressed.
The proof of address should also match the name on the photographic ID and the
application form.
If the name and address on the proof of address does not match the name and
address on the application form, the application will be rejected.

12345678
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Step 12
Only select the positions you will be acting in, multiple positions can be selected.
Select the roles you are applying for by clicking on the small boxes shown circled
in red in the image below.
The Person on Duty role only applies to club members, if they are acting in this
role 2 or more times per week, do not select this role unless this is the case in
your club.
Staff working with youth and Lifeguard roles only apply to Swim Ireland
employees.

12345678
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12345678

Step 13

Once all details have been checked and the appropriate positions selected,
please click on the next button, shown circled in red in the image below, to
continue the application process.
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Step 14

This will bring you to the declaration screen.
Read the declaration and check the box shown circled in red in the image below,
to state you agree with the declaration.
Once this is done click on the submit application button shown by the orange
arrow in the image below.
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Step 15

A pop up window will appear.
If you are happy with your application and the details, click ok, shown circled in
red in the image below.
If you click no, your application will be cancelled and you will need to begin the
application process again.
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Step 16

On the next screen you will need to download your application to print and
continue the application process.
Click the download button shown circled in red in the image below.
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Step 17
The vetting application will open in a new window and you will then be able to
print it.
It will look similar to the one below.
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Step 18

Once a copy of the form has been printed, on the printed copy, sign and date the
section shown by the red arrow in the image below.
The document must be physically signed by the applicant using a pen.
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Step 19
Gather the relevant documents required to validate the application form.
The list below shows the accepted documents for validation purposes.
Make copies of the documents to send in with the application form.
If applicant is aged 16 or 17 years old, please include a completed parental
consent form, which can be found by clicking on this link

Photographic Documents

Proof of Address Documents

For applicants aged 16 or 17 years old

https://swimireland.ie/wp-content/uploads/sites/2/2025/01/DOWNLOAD-Parent-Carer-Consent-Form.pdf
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Club Members Non-Club Members

Club Committee member
Complaints & Disciplinary Officer
Club Children’s Officer
Regional Children’s Officer
Head Coach

(Please note these people must hold this
role on the membership system)

Swim Ireland appointed tutor
Swim Ireland Staff Member
Peace Commissioner
Doctor
Solicitor
Facility Manager

(Please note their contact details must
be provided)

Step 20

Bring the list to an ID Validator and ask them to validate your ID and fill in the
back of the application form.
The list below show the relevant people who can act as an ID validator.
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Step 21
Ask the appropriate ID validator to complete the back page of the application
form using the relevant identification provided by the applicant.
The validator must fill in all sections, particularly the section regarding the
Document confirmation, highlighted below with the red arrow.
If the section is not correctly completed the application will be rejected.
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Step 22

Once the ID Validator has filled in all of the sections appropriately, they must
physically sign the form and fill in their details using a pen in the section
highlighted by the red arrow in the image below.
If this section is incorrectly completed, the application will be rejected.
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Step 23
Once the form has been fully completed.
Please post the form and copies of the relevant identification documents to the
following address:

Swim Ireland Vetting
ISHQ
Blanchardstown
Dublin
D15 DY62

Once the form has been received by the Swim Ireland Vetting team, they will
continue to process the vetting application and the National Vetting Bureau will
send an invite link to the email address provided.

Applicants must follow the instructions in the emailed vetting invitation and
provide the information requested to continue their vetting application.
If any information is incorrectly provided, the vetting application will be refused.
Please ensure the correct countries are selected for all addresses and when
completing the online part of this application, the “Do you work with children?”
question should be answered with yes.

The vetting process can be delayed if any addresses on the application are
outside the EU.
All applicants should apply for vetting in a timely manner, to ensure the vetting
application process is completed and the credential is awarded to the profile if
appropriate by the date the vetting credential is required.

Step 24

For further assistance, please check the following webpage:
www.swimireland.ie/vetting

http://www.swimireland.ie/vetting

